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Hang Seng Commercial Card Application Documents’
Copies of the following documents are required for Hang Seng Commercial Card application:
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Company Registration Documents
Business Registration Certificate
Certificate of Incorporation?
Constitutional Documents?

Identity documents

HKID Card / Passport of the Sole Proprietor/ all Partners /the Director(s) who signed on the Certification,
Declaration

HKID Card / Passport of all Authorised Card User(s)

HKID Card / Passport of all Guarantor(s)?

Address proof

If the residential address is different from bank record, please provide address proof of the Sole Proprietor/ all
Partners/ guarantors®

If the office address is different from the incorporated /registered address, please provide proof

Personal Guarantee (original)
Original copy of Personal Guarantee (should be granted from beneficiary owners(s) with more than 50%
ownership)>*

Operation Proof (Any one of the following)

Latest 3 months' utility bill (e.g. water, electricity or gas) in name of the company borrower or its related person

Valid rental agreement of the business operation address in name of the company borrower or its related person

Valid certificate of insurance for employees' compensation of the company borrower

Operating address of the company borrower provided by QFPay via CDI or other means

Latest 3 months' invoices / purchase orders issued by the suppliers / buyers of the company borrower

Agreement/ statement with merchant service provider or payment gateway provider within the last 3 months

Valid business agreement/ contract that applicant is contracting party, related to applicant’s business operation

Valid professional license issued by government/ quasi-government bodies or statutory professional bodies

Proof of inclusion in government/ quasi-government's supplier list

Proof of inclusion in Public Works Contractors under Development Bureau

MPF/ ORSO contribution statement/ proof within the last 3 months

Payroll statement within the last 3 months

Any one of the following screenshot:

— An e-commerce profile or a screenshot from the e-commerce platform of the applicant

— Screenshot of applicant's page on Openrice.com or relevance website

— Screenshot of related business association’s website that lists applicant's name

— Screenshot of shopping mall’s website that lists applicant's name

— Screenshot of Hong Kong Science & Technology Park Corporation/ Hong Kong Cyberport Management
Company Limited's website that lists applicant's name

Profits Tax Assessment and Demand for Payment Notice from Inland Revenue Department for the most recent

year of assessment.

Valid export credit insurance policy.

Valid vehicle registration document registered under the name of the applicant or ultimate beneficial owner of

applicant.

Audited financial statements from the last 18 months (for cross-checking the principal activity of the company)
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For the latest list of required documents, please refer to Hang Seng Official Website:
https://www.hangseng.com/content/dam/hase/en hk/business/cards/PDF/card checklist.pdf
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<Recommended to submit> Financial Documents

(If not submitted, the bank will use internal records for assessment)

Latest Profits Tax Demand Note from the Inland Revenue Department of the Applicant
Other bank statements of the Applicant for past 6 months

Company Logo

(Only applicable to the Applicant who applies for the Printing of Company Logo on Hang Seng Commercial
World Mastercard/ Hang Seng Visa Platinum Commercial Card)

Send to Hang Seng via email can.bbd.ccd@noexternalmail.hsbc.com

Please specify the following information in the email:

— Business Registration number or Company Registration number (applicable to limited company)
— Company name

— Contact phone number

File requirements:

— Use company name as the file name

— File Format: JPEG

— File Size: Less than 60kb

— Logo Color: Black/white

— Logo Size: Less than 8mm (high) x 23mm (wide)

Remark:

1.
2.
3.

4,

Hang Seng reserves the right to request any further supporting documents / information.

Applicable to limited company only.

Company incorporated outside Hong Kong or non-Hong Kong registered company(ies) in the ownership structure
should provide document proof on shareholders and directors acceptable to the Bank.

The Personal Guarantor has to be signed and submitted at the time of submitting this application form.


https://www.hangseng.com/content/dam/hase/en_hk/business/cards/PDF/card_checklist.pdf
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